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Instructions:  First complete the Needs Assessment Matrix. Then, use these templates below to create your job descriptions. You must submit all documents by the deadline.

Job Description for Job 1 of 2

Name of Job Description Designer:  (Enter Student's Name Here)

	Administrative Information

	Job Title:  
	ER Nurse
	Date: 
	8/6/2020

	Department: Ambulatory Care Network
	
	Position Reports to: Nurse Manager
	

	FLSA Classification:  Registered Nurse
	

	Full-Time or Part-Time Position: Full-time position
	



	Job Information

	1. Primary Purpose: To work in the team of physicians, nurses and other health care professionals in the provision of care, monitoring patients, planning care, administration of medications, carrying out minor surgical procedures and providing education to patients and their families. The nurse should be able to perform an urgent assessment to determine the needs of the patients and provide nursing care as per the evaluation. 

	

	2. Primary Duties and Responsibilities: 
· He or she will be required to respond to the medical emergency effectively and should have been performing this duty for 40% of the total time in the medical field.
· The nurse will be involved in treatment of patients with critical injuries, trauma, and allergic reactions and the nurse should be able to work under strict supervision.
· The nurse will be involved in leadership roles to enhance teamwork in the department to ensure that the services are well managed in the department.
· The nurse will be involved in training other nurses in the preparation and management of disasters in and outside the hospital. The personnel is required to have been involved in this role for at least 10% of his or her nursing work. 

	

	

	3. Required Education &Certifications:
· Certificate of Emergency care nursing
· Certification in Prevention and intervention of crisis

	4. Preferred Education & Certifications:
· Basic life support certification
· Advanced cardiac life support certification

	5. Required Experience & Skills:
· Ability to work under pressure
· Teamwork spirit
· Two years of experience in emergency nursing care.

	6. Preferred Experience & Skills:
· Effective organizational skills
· Observant to facts
· Experienced in disaster management 

	7. Background Check Requirements:
· Validation of security number 
· Licensure validation 

	8. Employment Screening Requirements:
· Aptitude test
· Psychometric tests
· Medical tests report

	9. Working Conditions:
· The working environment is office-based in the emergency department
· Limited travel time required only when there is a disaster in the surrounding community

	













Job Description for Job 2 of 2
Name of Job Description Designer: (Enter Student's Name Here)

	Administrative Information

	Job Title:  
	Nursing informatics specialist
	Date: 
	8/6/2020

	Department: Communication department
	
	Position Reports to Nursing informatics manager
	

	FLSA Classification:  Registered nurse
	

	Full-Time or Part-Time Position: Full-time job
	



	Job Information

	1. Primary Purpose: The purpose of the job is to ensure that the data of the patients are well managed using the technical systems in the hospital. The nurse informatics personnel are required to analyze data, monitor errors, and execute novel systems that are effective.

	

	2. Primary Duties and Responsibilities:
· The individual will ensure that nursing projects are optimized effectively, and he or she should have been involved in this role for at least 45% of the time spent in the field.
· Coordination of the parameters of the system to ensure that the designs and project development are enhanced.
· Provide data that will enhance decision making in management for the department
· Train other nurses on the use of patient data to promote patient safety and quality services

	

	

	3. Required Education & Certifications:
· Bachelor’s degree in Nursing
· Master’s degree in Nursing


	4. Preferred Education & Certifications:
· Certification in informatics related field

	5. Required Experience & Skills:
· Good interpersonal communication skills
· A high degree of independence at work
· Quality improvement skills
· Skills in the nursing process and patient care

	6. Preferred Experience & Skills:
· Oral and written communication skills
· Knowledge in information technology

	7. Background Check Requirements:
· Nursing license for registered nurse


	8. Employment Screening Requirements:
· Medical reports
· Aptitude tests
· Psychometric tests.


	9. Working Conditions:
· No travelling time needed.
· The employee is required to work from the office
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